
Kent County Office of Finance
New Vendor Information Form

Note: This form must be completed and returned to the Office of Finance, as well as a completed IRS Form W-9 before a new vendor will be added to the system. You will not be able to pay any new vendors unless this information has been submitted. Fields marked with asterisks (*) are required. 

	Legal Name of Vendor *


	

	Doing Business As/Trading As Name


	

	Remittance Address *


	

	
	

	City, State Zip Code *


	

	Telephone Number *


	

	Fax Number 


	

	Contact Name


	

	Email Address


	


__________________________________________________________________________________


Request Submitted By







Date


Finance Office Use Only





Date Request Received: ________________________	Date W-9 Received: _______________________





Vendor Type: INDIVIDUAL / BUSINESS / MISCELLANEOUS    1099 Eligible:  YES / NO





Date Vendor Added to System: __________________      Vendor Number Assigned: _________________
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